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Index
St. No. Title Page no.

Trial Balance- General Ledger

Trial Balance- Profit & Loss A/C
1 Cash balance
2 Bank Reconciliation Statement
3 Balancing Difference
4 Comparative Position of Loans & Advances
5 Summary of Fixed Assets
6 Furniture Advance
7 Stamped Documents on hand
8 Inward Clearing Cheques Returned un paid
9 Clearing Difference Receivable
10 Deposits
11 Bank Guarantees
12 Margin on Bank Guarantees issued.
13 HO /Branch Reconciliation Statement
14 Debit balance in Savings Account
15 Debit balance in Current Account
16 Festival Advance
17 Prepaid Expenses
18 Pay Order
19 Demand Draft
20 Share Application Suspense @
21 Entrance Fee @
22 Building Fund Suspense @
23 Clearing Difference Payable
24 Comparative Position of Deposits
25 Sundry Creditors
26 Loan Recovery Suspense
27 Fixed Deposit Suspense
28 Excess Cash
29 Expenses Payable
30 Bills for Collection / Bills Receivables (OBC /OBR)
31 Comparative Position of Interest paid on Deposits
32 Comparative Position of Interest received on Loans & Advances
33 Electricity Commission
34 Details of Rent
35 Details of Society Charges
36 Details of Service Charges
37 Details of Municipal Taxes




St. No. Title Page no.
38 Details of Electricity Expenses
39 Details of Telephone Expenses
40 Details of Water Charges
41 Details of Repairs & Maintenance Expenses
42 Office Maintenance Expenses
43 Printing Expenses
44 Stationery Expenses
45 Professional Charges
46 Advertisement Expenses
47 Medical Expenses
48 Insurance
49 Security Guard Charges
50 Sundry Expenses
51 Daily Deposit Commission
52 Interest Payable
53 Overdue Position of Loans & Advances
54 Details of Additions to Fixed Assets
55 Electricity Bills Collection Charges paid
56 Period wise classification of Loans & Advances
57 Repayment pattern of Deposits
58 Tax deducted at source
59 Legal Expenses
60 Locker Rent Receipts-Arrears
61 Locker Rent Paid
62 Profit & Loss Analysis
63 Increase (Decrease) in Expenses
64 Increase (Decrease) in Service Charges (Other Receipts)
65 Performance Indicators
66 Interest Application-Deposits
67 Interest Application-Loans
68 Detailed Analysis of Profit & Loss A/C
69 Weighted Average of Interest Paid
70 Weighted Average of Interest Received
@ Applicable for Co-operative banks

» Statement should not be prepared if value is NIL as at year-end.

» The remark NIL should be mentioned in Index under the column Page no.

» Branch Manager & Officer should sign each Statement.




