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From: Annexture
Bank
Branch
Subject Review -- Cash credit
Date of review
No Particulars Comments
1.0 | Whether balance confirmations have been obtained periodically
from CC borrowers?
2.0 | Stock statements:
2.1 | Whether stock statements are recorded immediately in DP
Register?
2.2 | Whether DP is informed to counter on monthly basis?
2.3 | Whether list of borrowers who have not submitted stock statements
by 15 Th. of the month is prepared?
2.4 | Whether reminders are sent for submission of stock statements?
2.5 | Whether stock statements are submitted in prescribed format?
2.6 | Whether signature of the person signing stock statement is verified?
2.7 | Whether stock statement is scrutinized?
2.8 | Whether creditors are deducted from stock to arrive at paid stock?
2.9 | Whether date of receipt of stock statement is written in stock / DP
register?
2.10 | If stock statement is not submitted for 3 months, whether such
names are informed to HO for guidance & discontinuing DP limit?
2.11 | Whether stock statements are filed borrower wise / month wise?
2.12 | Whether debtors > 90 days are ignored for DP calculation?
3.0 | Insurance Policies:
3.1 | Whether list of Insurance policies expired as on date is available?
3.2 | Whether list of Insurance policies not on record s available?
3.3 | Whether reminders are sent to borrowers to renew insurance
policy?
3.4 | Whether burglary risk is also covered?
3.5 | Whether adequacy of insurance cover is ensured?
3.6 | Whether breakup of sum insured is mentioned in Insurance
register?
4.0 | Operations:
4.1 | Whether cc limits expired as on date is available?
4.2 | Whether operations are allowed to cc borrowers after expiry of due
date?
4.3 | If yes, whether list is on record?
4.4 | Whether the said list is approved by HO?
4.5 | Whether utilization in excess of DP is allowed?
5.0 | Inspections:
5.1 | Whether stock inspection is carried out by branch officials?
5.2 | If yes, what is the frequency?




Subject

Review -- Bill discounting

Date of review

| 1.0 Borrower wise outstanding as on

is given below: (Rs. “000)

A/C Name Limit Due date O/S Over
No. Due
Total
| OfS as % of Limit Overdue %
Sr. No. Particulars Comments
2 Up to which month BP /BD A/C has been balanced
with GL?
3 Whether statement of party wise o/s and overdue is
prepared every month?
4 Whether list of expired limits as on date is available?
5 Whether due date diary is kept of bills discounted?
6 Whether bills are debited to cc a/c on due date?
7 Whether payment is received directly from borrower's
customers or deposited in cash by borrower?
8 Whether documents of title e.g. LR, RR, etc. is submitted
by customer while discounting bills?
9 Whether latest credit reports of drawees are on record?
10 Whether specimen signatures of drawees are on record?
11 If yes, whether verified with signed chalan etc.?
12 Whether further bills are discounted although earlier
bills are overdue?
13 Whether power of attorney of borrower has been
registered with drawees?
14 Whether sub-limits foe various drawees have been
fixed?
15 Whether penal interest is charged on overdue bills?




Subject Debit balances

Date of review

List of Debit balances in Saving A/C as on

SB Name Debit bal. Since Cleared on

List of Debit balances in Current A/C as on

CA Name Debit bal. Since Cleared on

Follow up should be done for recovery.




Subject List of Overdrawn Accounts
Date of review
Rs. '000
A/C | Name Limit Due date O/S

Cash Credit
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Subject Clean Cash Credit, Sanctioned TOD

Date of review

| Clean Cash Credit as on Rs. '000
CCC Name Limit Due date O/S Remark
s
| Sanctioned TOD as on Rs. '000
STO Name Limit Due date O/S Remark
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Review of Cash Credit borrowers

| Rs’000

A/C

Name

Limit

Due
date

o/S

Remarks




Remark code

Remarks

1

Overdue / CC limit not renewed.

Renewal proposal being processed by the branch.

Renewal proposal sent to HO for sanction.

Renewed but documents not executed.

Overdrawn

Stock statements not submitted by borrower.

Stock statement submission is irregular/ at a time / late.

Insurance policy not on record / expired.
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Insurance cover is inadequate.




