From: Report 08
Bank
Branch
Subject Spot Review
Date of Review
Sr. No. Particulars Comments
A Balance Sheet scrutiny: TB dated
1.0 Cash was test checked after close of banking | Rs.
operations in the morning and found to agree
with cash balance summary.
2.0 Soiled notes Rs.
3.0 Missing Token numbers.
4.0 Torn notes deposited with RBI Rs.
5.0 Cash excess Rs. | Recd. on
6.0 Adhesive stamps were checked & found Rs.
Correct as per GL.
7.0 Bank Account with Reconciliation done up to
7.1
7.2
7.3
8.0 Balancing difference as on
9.0 HO / Branch reconciliation has been done up to
10.0 | Cheque returned unpaid a/c balance Rs.
Cheques returned on
11.0 | Whether inward clearing batch was closed?
Cheques not debited in the afternoon to
customer’s a/c.
12.0 Old pending entries in BRBC:

BC Date Rs.

Reminder sent on




2

13.0 Expired Bank Guarantees:
BG Date Rs. Reminder sent on
14.0 | Whether PO balance as per GL is in agreement
with Unpaid PO report generated by computer?
15.0 Debit balance in Saving Bank A/C:
Number of accounts Debit balance
16.0 Debit balance in Current A/C:
Number of accounts Debit balance
CD Debit bal. Since
17.0 Recovery A/C: Rs.
Date Rs. Date Rs.
18.0 TDR suspense: Rs.
Date Rs. Date Rs.
B Deposits:
1 Whether scanning of signatures are up to date?
2 Whether signatures have been duly confirmed?
3 Whether reminders have been sent in respect of

TDR maturing in the current month?




C Administration:
1 Following equipment is not in working
condition.
D Bill Discounting: Overdue as on Rs’000
BDP Name O/S Due Overdue
date
Total
E Registers:
Whether following Registers have been Maintained Updated
1 Dead Stock register
2 Sundry creditor register
3 Bank guarantee register
4 Stop payment register
5 Drawing power register
6 Security register---DPLN
7 ---NSC
8 ---OD
9 ---Term loan
10 Exceed OD/TOD register
11 Key register
12 Minute book
F Safe Deposit Lockers:
1 Locker rent in arrears Rs.

Vacant lockers




