43 . Jod FIEYA / MESHE (Time Management)
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2. Setyour Goals:
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. How Time is spent now?
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3. Prepare Time Table:
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¥ . Non essential activities:
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4 . Delegate: M Hrafa .
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% . Decide Priorities:
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v . Set deadlines on daily basis:
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¢ . ‘Peter’s principle.’
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