
53. vaoLocao vyavasqaapna / inayaaojana (Time Management) 
 

vaoLocao mah%va pOSaapoxaa kmaI naahI. AayauYyaat yaSasvaI va sauKI vhayacao Asaola tr pOsaa va vaoL daonhI vaacavata Aalao paihjao. 

vaoL saazvata yaot naahI. far pUvaI- mhNajao 1970 cyaa pUvaI-caa kaL Asaola. Bank of India caI ek jaaihrat AajahI 

malaa Aazvato. jaaihrat ASaI haotI ik ‘ Time is money. Save both with Bank of India ’ 

 

vaoLocao inayaaojana kolao tr AayauYyaat baroca kaih imaLvata yao[-la. vaoLocao inayaaojana krNyaacaI garja À inakD t$NaipZIlaa 

kLNao garjaocao Aaho. vaoLocao inayaaojanaasaazI KalaIla p`EnaaMcaI ]<aro p`%yaokalaa doNao AavaSyak Aaho.  What is the call 

of the day? Aaja kaya krNao sagaLyaat jaast garjaocao Aaho Æ Aaplaa Aga`Ëma kaya Aaho Æ ³Priorities´ AaplaI 

kt-vyao va jabaabada¹yaa kaya Aahot Æ saamaaijak jabaabada¹yaa kaya Aahot Æ kaoNa%yaa gaaoYTIvar vaoL vaayaa jaat Aaho Æ 

 

vaoLocao vyavasqaapna krNyaasaazI Aata mah%vaacyaa baabaIMcaa maagaaovaa Gao}yaa. 

 

1. Set your Goals:  

Aaplyaalaa AayauYyaat kaya krayacao Aaho ¸ kaya imaLvaayacao Aaho ho zrivalao paihjao. Aqaa-t Aaplao gauNaadaoYa ¸ 

kaOTMuibak pirisqatI ¸ naSaIba yaacaa ivacaar krta kaya imaLivaNao Sa@ya Aaho ho zrivalao paihjao. svat:cao Swot 

Analysis krta Aalao paihjao. (Strength, Weakness, Opportunity & Threat)  

 

2. How Time is spent now?  

saQyaa AapNa ksaa vaoL Gaalaivatao *yaacao Avalaaokna kolao paihjao. Aaz pMQara idvasa jar ka raojainaSaIt naaoMd kolaI  

tr Aaplyaalaa ho kLU Sakola. *yaacaa ]pyaaoga inayaaojanaasaazI hao[-la. 

 

3. Prepare Time Table:  

Aaplao ]_IYT¸ Qyaoya laxaat Gao}na vaoLap~k banavaa. Aaplyaa AayauYyaatIla sava- maha%vaacyaa gaaoYTIMsaazI vaoLap~kat 

jaagaa AsalaI paihjao. kamaÀ Qyaoyaa baraobarca Aaplao kuTuMba¸ Aa[- vaiDla¸ ima~¸ CMd¸ Aaraogya yaasaazI vaoL raKlaa 

paihjao. qaaoD@yaat vaoLocao mah%va ivasarta kamaa nayao. 

 

4. Non essential activities: 

AnaavaSyak gaaoYTI TaLNao garjaocao Aaho. vaoL ksaa fukT GaalavaU nayao ho samajaNao jaast garjaocao Aaho. 
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5. Delegate: kama saaopivaNao. 

vaoL vaacavaNyaasaazI kama¸ dusa¹yaavar saaopvaayacaI vaR<aI AsalaI paihjao. Aqaa-t kaoNato kama va kaoNaalaa Vayacao ho 

zrivaNao ittkoca maha%vaacao Aaho. 

 

6. Decide Priorities: 

Aga`Ëma kamaalaa vaoL idlaaca paihjao. kamaacaa Aga`Ëma zrivata Aalaa paihjao. mah%vaacao À tatDIcao kama 

AaoLKta Aalao paihjao. 

 

7. Set deadlines on daily basis:  

vaoLocao inayaaojana p`%yaok idvasaacao krNao AavaSyak Aaho. idvasaat sauwa vaoLocyaa Deadlines zrivalyaa paihjao. 

 

8. ‘Peter’s principle.’ 

Time fills the gap. ekca kama 1 tasaat hI hao} Sakto va toca kama 2 tasaat  hI hao} Sakto. 

 

9. Self discipline: svayaMiSast savaa-t jaast mah%vaacaI Aaho. vaoLocao inayaaojana krNyaat jarI saurvaatIlaa ADcaNaI 

Aalyaa naMtr p`ya%na saaoDta kamaa nayaot. 

 

dovaanao savaa-Mnaaca 24 tasa idlao Aahot. jaao vaoLocao inayaaojana caaMgalao krtao taoca AayauYyaat yaSasvaI haotao.           

vaoLocao vyavasqaapna hI ek klaa Aaho va jar ka [cCaSa@tI Asaola tr hI klaa Aa%masaat hao} Sakto. 

 

malaa naohmaI maaJao sahkarI¸ ima~¸ ihticaMtk ivacaartat kI ksaM kaya tumhalaa p`%yaok gaaoYTIsaazI vaoL imaLtao Æ         

maI kaya saaMgatao maaiht Aaho Æ ‘ vaoL kQaI imaLt naahI tao kaZavaa laagatao.’ 
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